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1 Introduction

Taiwan Scholarship and Huayu Enrichment Scholarship Program (The TSP Program) has been promoting inter-
national education for over two dacades by providing three differernt types of scholarships. The process of applying
for and offering these scholarships can involve tedious paperwork. To address this issue, The Office of The TSP Pro-
gram (The TSP Office) has been designing and developing a web system —The TSP Web System —that aims to make
the entire process available online. This will reduce paperwork, making the process more efficient and user-friendly.

This document aims to guide user roles involved in the process in using The TSP Web System.

The next section introduces the four tools that comprise The TSP Web System.

1.1 Tools within The TSP Web System
The TSP Web System is composed of the following four tools:
1. The Official Website
2. The Apply Tool
3. The Admin Tool
4. The TSP Tool

1. The Official Website

COVID-19 ZEEP>7  English Espafiol INFOSEC
ERRBeRETVRBEHE
Taiwan Scholarship and Huayu Enrichment Scholarship Program

INTRODUCTION - APPLY - LINKS - FAG- PICTURES - NEW STUDENTS -

2024 Fabulous Taiwan Contest

Photography and Caption Second
Prize Winner

National Taiwan University of Science
and Technology | Lee Xin Yu

* URL https://taiwanscholarship.moe.gov.tw
* User Role: Everyone

» Usage: For information on policies of each scholarship and links to the external websites associated with the
scholarship.


https://taiwanscholarship.moe.gov.tw

2. The Apply Tool

o BRRBRSRBERNEI G E

Taiwan Scholarship and Huayu Enrichment Scholarship Program

Welcome Back!

Enter your email address and password to
access your account

Email Address

Password

URL: https://taiwanscholarship.moe.gov.tw/Apply

» User Role: Student

» Usage: For applying for scholarships associated with The TSP Program.
* Version: Apply & Admin v1.2.0, 2024/12/31

2. The Admin Tool

o BRRBGREFVRBEHE

Taiwan Scholarship and Huayu Enrichment Scholarship Program

Welcome back!

Let's login to your account

ACCOUNT

PASSWORD

URL: https://taiwanscholarship.moe.gov.tw/Apply/Admin
» User Role: Mission
« Usage: For reviewing students’ profiles.

* Version: Apply & Admin v1.2.0, 2024/12/31


https://taiwanscholarship.moe.gov.tw/Apply
https://taiwanscholarship.moe.gov.tw/Apply/Admin

3. The TSP Tool

Taiwan Scholarship and
Huayu Enrichment Scholarship Program

» URL: https://taiwanscholarship.moe.gov.tw/tsp/tsp/000LoGin.aspx
» User Role: As listed in the figure User Roles in The TSP Tool.

» Usage: Users of different roles have different usage patterns with this tool, as listed in the figure User Roles in
The TSP Tool.

* Version: TSP v1.5.0, 2024/12/31

Table 1: User Roles in The TSP Tool

# User Role Usage
Mission Import profiles of students selected for The TSP Program.
School or Language Cen- Confirm students’ enrollments.
ter

4 The TSP Office Process funding and verification



https://taiwanscholarship.moe.gov.tw/tsp/tsp/000LoGin.aspx

2 Guideline for Students
This chapter guides students in filing an scholarship application using The Apply Tool.
2.1 Register and Login

1. Click Didn" t have an account? to create a user account.

Refreéﬁ
Input symbols

Login

I Don't have an account? I

Fargat yaur passwoard?

2. Confirm Your Email Address

* You will receive an email to confirm your email address. In the email, click on the Confirm
Your Email Address button to activate your account.

L L L

Hella,

Thanks for registering for an account on Taiwan Scholarship Program Application System.
Before we get started, we just need to confirm that this is you. Click below to verify your
email address.

Confirm Your Email Address

This message was sent to NI 7 gmail.com
IF you did nat request this service, please disregard this email.
Meed help? Contact our suppart team.

Note: This is an automated email. Kindly do not reply.

Taiwan Scholarship and Huayu Enrichment Scholarship Office.
MING CHUAN UMMERSITY. #250, Zhong Shan M. Rd., Sec. 5, Taipei 111, Taiwan, R.0.C.

el

3. Navigate to the index page of The Apply Tool and Login.


https://taiwanscholarship.moe.gov.tw/APPLY
https://taiwanscholarship.moe.gov.tw/APPLY

Welcome Back!

Enter your email address and password to
access your account

T e
Input symbols

[paqroD| |

Don't have an account?

Fargat your passward?

* If you have not completed the previous step, Confirm Your Email Address and activated your
account, the system will not allow you to login and will resend another confirmation email to
you.

4. Select the mission to which you are applying for a scholarship, and select your nationaly before clicking Save.

* The mission and your nationality determine the types of scholarship you are eligible for.



Set Mission and Nationality

Please note that your selected Embassy/ Mission/ Representative Office and nationality will determine
the types of scholarship for which you are eligible 1o apply.

Ifyour scholarship application has been submitted, your naticnality cannot be modified.

Please select

Select

Please select your nationality

Countries that have diplomatic relations with Taiwan, or have been recognized ag friendly relations with
Taiwan by MOFA.

Country/Region

Select

SAVE

5. You are now on the dashboard page, which means your account is ready for you to apply for scholarships.

Overview
Government Department Scholarship Type Status Action
Ministry of Education Huayu Enrichiment Scholarship Mot Applied
Ministry of Foreign Affairs Taiwan Scholarship Kot Applied

2.2 Before Starting an Application

Important: Before starting any application, please ensure your selections of the mission and your nationality are
accurate.

* When you change the fields of the mission and your nationality, all existing applications remain associated
with your previous selections. This means after such edit, you will need to start completely new applications.

* To edit the two fields, click on your email in the upper right corner of the page and select Set Nationality.

+ After submitting an application, you can no longer edit the two fields.

N e - Dashboard

Set Mationality

Logout



2.3 Fill Out the Application Form
1. Select the type of scholarship you would like to apply for.

Overview
Government Department Scholarship Type Status Action
Ministry of Education Huayu Enrichiment Scholarship Mot Applied
Ministry of Foreign Affairs Taiwan Scholarship Mot Applied

2. You are now on the application form page. Fill out each field to the best of your knowledge.

D gmail.com ~ Dashboard

1. Scholarship Application Form for the Taiwan Scholarship and
Huayu Enrichment Scholarship

This application form should be completed by the applicant. Each guestion mustbe
answered clearly and completely. Detailed answers are required in order to make the most
appropriate arrangements.

2. Profile .
1. Scholarship
g
¥ou are eligible only if you are a naticnal of a country that maintains diplomatic
relations with Taiwan.
3. Education ¥ou may click this link to view the list of countries maintaining diplomatic relations

with Taiwan.

Scholarship Type

Q TAIWAN SCHOLARSHIP (MOFA) @

If ene er both of your parents was an R.0.C. natienal at the time of your birth, you are
an R.0.C. national as well and therefore not eligible to apply.

4, Upload Documents

3. Ared apostrophe(*) indicates that the field is required. Filling in the field contributes to the section’ s completion
percentage.

Data Collection Policy Agreement

| agree 1o the data collection polic

Fig. 1: An apostrophe indicating the field is required



2. Profile

Fig. 2: The completion percentage

4. When you switch to a different section, a pop-up save remider panel appears, prompting you to save your
progress.

* The application form calculates completion percentages after each save.

 Check Don’ t show this again. will disable the reminder panel. This setting is saved in your
browser cookies. To re-enable it, clear your browser cookies.

Proceed to Another Section

Do you wish to save changes before proceeding?

Yes, Save and Proceed Don't Save and Proceed

[ Don't show this again. 'l save the data myself by clicking the
"Save Draft”" button.

5. When the percentage in every section reaches 100% completion, the preview button appears. Your application
is then ready to submit.

Save Draft

Preview &



6. Preview application.

ERuB2EsEIARLE —

ERRIEREEURISHE

Taiwan Scholarship and Huayu Enrichment Scholarship Program
Scholarship Type
HEREEE
Embassy Name

SHE8

Application Number
HEEER

Embajada de la Repiiblica de China {Taiwsan} en el Paraguay

10823

Department i . .
@ Ministry of Foreign Affairs

Scholarship Name . )
Taiwan Scholarship

Degree
g Doctor
Personal Information
Title |M5
First Name |-
Last Name -
Middle Name [ ]

7. Submit at the bottom of the page.

& Previous

8. Done

You have submitted an application.

10



3 Guideline for Missions

This chapter guides missions in the review and admission process of students’ online applications.

3.1 Process Overview

The admission process involves both the student and the mission. This page separate the process into three sections:
1. Student initiates the process using The Apply Tool.
2. Review student profiles using The Admin Tool.
3. Import student profiles to The TSP Tool.

This chapter explains the use of each tool.

3.2 Student Initiates the Process using The Apply Tool

Students often seek guidance from you regarding the use of The Apply Tool, so it is important for you to be adequately
familiar with it. For detailed instructions, refer to Guideline for Students for instructions.

3.3 Review Student Profiles using The Admin Tool

After the student successfully submits the application, the mission can review the student’ s qualifications by using
The Admin Tool.

1. Open The Admin Tool and Login

11


https://taiwanscholarship.moe.gov.tw/APPLY
https://taiwanscholarship.moe.gov.tw/APPLY/Admin
https://taiwanscholarship.moe.gov.tw/tsp/tsp/000LoGin.aspx
https://taiwanscholarship.moe.gov.tw/APPLY/Admin

 ERRB S REE AP LN S

Taiwan Scholarship and Huayu Enrichment Scholarship Program

Welcome back!

Let's login to your account

ACCOLINT

TESTE

PASEWORD

ﬁ;i
&

LR - - -
; Sy g
- ¥ " -

o RAR TS A S .
gk . < __ ) LR
i .
: o 3 08 e
bt - -
LA g BoATE ¥
Lk P s -

: e g i

Fefresh

The answer is

0 |

Login Account

 Ifyoudon' talready have an account, please contact the office of The TSP Program via email
at taiwanscholarship@mail.moe.gov.tw.

2. On the navigation panel, select the type of scholarship you would like to review.

12


mailto:taiwanscholarship@mail.moe.gov.tw

€) s, smn TR

I mMoE
I Mora

I HES

Fig. 3: The Navigation Panel

3. Within the scope of The Admin Tool, there are no further “steps” to introduce; it' s time explore the features
of this tool that may assist you in the review process.
Features of The Admin Tool
This section introduces the three features of The Admin Tool:
1. Direct Review

2. Download a Name List

3. Download Detailed Profiles

1. Direct Review

Click on a student’ s data row to view the detailed profile.

Show 10 v entries

04 FirstName Gender Passport

(] 10612 Renes F 1111111

(] I 10613 Chen F 12121212 I
[m] 10618 JULIE F K9866543

O 10620 ROBIN M 12121212

O 10621 FIRDHAUS M 12121212

Fig. 4: A Student’ s Data Row

13



< AMY Chen / Application Detail

Dashboard / Application Detail

Scholarship Type School / Language Center

Education  LanguageProficiency ~ Reference  Employment
StudyPlan  Documents  Export
Personal Information
Title Ms
First Name Chen
Last Name. AMY
Middle Name
Chinese Name
. o K
City or Country of Birth montana,united Nationality ROC
BT REG states
Gender Femate Maritaltotus |
i3] SRR

Fig. 5: Detailed Profile

2. Download a Name List

The EXCEL button downloads a name list.

Export Mame List File
» Aname list.
s Ifnoitems are selected, all items across all
pages will be exported.

Fig. 6: The EXCEL Button

st r'uﬂ pErt ;Enﬂ pertm ;arﬂ pErtm ;arﬂ d rﬂ hirthd I
1 £  |chen Renee reneeclch{123456 789123456789 % 1971-01-0]1
2 BT |amy Chen reedreed{098367284091827363 3 2000-06-2t
3 +H  |vEar JULIE chen.3140121212121121212121 2 2003-01-31;

Fig. 7: EXCEL Result

3. Downloads Detailed Profiles

The checkboxes on the left side of the table allow flexible selection for downloading the name list and detailed
profiles. This example demonstrates using them for downloading detailed profiles.

14



Show| 10 v |entries

OM 1d FirstName Gender
10612 Renee F
10613 Chen F
10618 JULIE F
10620 ROBIM M
10621 FIRDHAUS M

Fig. 8: The Checkboxes

1. The PDF button downloads detailed profiles.

Export Detailed Student Files
« Detailed profiles of each student.
« If no items are selected, all items across all
pages will be exported.
« This process may take longer for large
batches.

Fig. 9: The PDF Button

2. A password is required upon download for zipping the files. Use the same password to unzip the downloaded
file.

15



Please enter the export ZIP file
password.

Fassword at least & characters and include uppercase, lowercase,

number, and special character ($/26*2@)

Fig. 10: PDF Password

3. Processing may take some time, especially for large batches. Please wait until it" s done.

Processing PDF Files

40% completed

Cancel

Fig. 11: Batch Download PDF Files

4. Click Download the batch-selected student profiles.

16



Completed!

Your file is ready for download.

E=aen

Fig. 12: Batch Download PDF Done

5. Use 7z or Rar to unzip; if the unzipping fails, it may be due to an incorrect password.

£ 2025-01-06_embassyzip 1/6/2025 4
Open
Open in new window
) Share with Skype
g Edit with Notepad++

Extract All...

> Open archive
CRC SHA > Open archive
Pin to Start Extract files...
44 TortoiseGit b Extract Here
Extract to "2025-01-06_embassy\"
1= Share I I
Test archive
Open with >

Add to archive...

Restore previous versions i
Compress and email...

Send to > Add to "2025-01-06_embassy.7z"
Cut Compress to "2025-01-06_embassy.7z" and email
Copy Compress to "2025-01-06_embassy.zip" and email

Create shortcut
Delete

Rename

Properties

To proceed further with an application, import your selected student profiles into The TSP Tool. The next section will
outline the steps.

3.4 Import Student Profiles to The TSP Tool

To accept selected students into The TSP Program, you need to import their profiles into The TSP Tool. Follow these
steps:

1. Open The TSP Tool and Login

17


https://taiwanscholarship.moe.gov.tw/tsp/tsp/000LoGin.aspx
https://taiwanscholarship.moe.gov.tw/tsp/tsp/000LoGin.aspx

B AEE Sienin

*fl‘ii’ﬁx&  ERCEE A RFENEESNERE R RERE -
FEEBCER ¥R T EELENE

MESE : [TESTE |

5 [ |

TR AEM-TEME A ErEE- AR ER
@

S =l
— ) %f—

 Ifyoudon' talready have an account, please contact the office of The TSP Program via email
at taiwanscholarship@mail.moe.gov.tw.

2. Go to BEBFIEE > IR (FARER) EFEN

Wﬁ%%ﬁ%ﬂﬁ“ F"—’;R
FE-ZamER
HE-ZRamER
R _UUEE SFRIE R
HE R SENER

3. Select the type of scholarship.

18


mailto:taiwanscholarship@mail.moe.gov.tw

HASFEfEH ERMT ¢ [ [2004FF2000F S HIERERE - FEEHNERAR, SHLETAL

4. Select the student’ s name from the dropdown list.

B RTS8 £ %Y 10612 - Renee Ghen
10613 - Chen Akt
- JULIE YEAP
- ROBIN KEHINDELLE
- FIRDHAUS LEE

5. The profile is automatically filled in. Carefully review each field before submitting.

19
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4 Contact

4.1 Email

The TSP Office welcomes questions and feedback. If you have any, please contact us via email at taiwanscholar-
ship@mail.moe.gov.tw.

4.2 Additional Contact Information

You can find more detaled contact information on The Contact Page of our offical website.

21
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