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1 Introduction
Taiwan Scholarship and Huayu Enrichment Scholarship Program (The TSP Program) has been promoting inter-
national education for over two dacades by providing three differernt types of scholarships. The process of applying
for and offering these scholarships can involve tedious paperwork. To address this issue, The Office of The TSP Pro-
gram (The TSP Office) has been designing and developing a web system –The TSPWeb System –that aims to make
the entire process available online. This will reduce paperwork, making the process more efficient and user-friendly.

This document aims to guide user roles involved in the process in using The TSP Web System.

The next section introduces the four tools that comprise The TSP Web System.

1.1 Tools within The TSP Web System
The TSP Web System is composed of the following four tools:

1. The Official Website

2. The Apply Tool

3. The Admin Tool

4. The TSP Tool

1. The Official Website

• URL https://taiwanscholarship.moe.gov.tw

• User Role: Everyone

• Usage: For information on policies of each scholarship and links to the external websites associated with the
scholarship.
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2. The Apply Tool

• URL: https://taiwanscholarship.moe.gov.tw/Apply

• User Role: Student

• Usage: For applying for scholarships associated with The TSP Program.

• Version: Apply & Admin v1.2.0, 2024/12/31

2. The Admin Tool

• URL: https://taiwanscholarship.moe.gov.tw/Apply/Admin

• User Role: Mission

• Usage: For reviewing students’profiles.

• Version: Apply & Admin v1.2.0, 2024/12/31
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3. The TSP Tool

• URL: https://taiwanscholarship.moe.gov.tw/tsp/tsp/000LoGin.aspx

• User Role: As listed in the figure User Roles in The TSP Tool.

• Usage: Users of different roles have different usage patterns with this tool, as listed in the figure User Roles in
The TSP Tool.

• Version: TSP v1.5.0, 2024/12/31

Table 1: User Roles in The TSP Tool

# User Role Usage
1 Mission Import profiles of students selected for The TSP Program.
3 School or Language Cen-

ter
Confirm students’enrollments.

4 The TSP Office Process funding and verification
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2 Guideline for Students
This chapter guides students in filing an scholarship application using The Apply Tool.

2.1 Register and Login
1. Click Didn’t have an account? to create a user account.

2. Confirm Your Email Address

• You will receive an email to confirm your email address. In the email, click on the Confirm
Your Email Address button to activate your account.

3. Navigate to the index page of The Apply Tool and Login.

5

https://taiwanscholarship.moe.gov.tw/APPLY
https://taiwanscholarship.moe.gov.tw/APPLY


• If you have not completed the previous step, Confirm Your Email Address and activated your
account, the system will not allow you to login and will resend another confirmation email to
you.

4. Select the mission to which you are applying for a scholarship, and select your nationaly before clicking Save.

• The mission and your nationality determine the types of scholarship you are eligible for.
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5. You are now on the dashboard page, which means your account is ready for you to apply for scholarships.

2.2 Before Starting an Application
Important: Before starting any application, please ensure your selections of the mission and your nationality are
accurate.

• When you change the fields of the mission and your nationality, all existing applications remain associated
with your previous selections. This means after such edit, you will need to start completely new applications.

• To edit the two fields, click on your email in the upper right corner of the page and select Set Nationality.

• After submitting an application, you can no longer edit the two fields.
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2.3 Fill Out the Application Form
1. Select the type of scholarship you would like to apply for.

2. You are now on the application form page. Fill out each field to the best of your knowledge.

3. A red apostrophe(*) indicates that the field is required. Filling in the field contributes to the section’s completion
percentage.

Fig. 1: An apostrophe indicating the field is required
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Fig. 2: The completion percentage

4. When you switch to a different section, a pop-up save remider panel appears, prompting you to save your
progress.

• The application form calculates completion percentages after each save.

• Check Don’t show this again. will disable the reminder panel. This setting is saved in your
browser cookies. To re-enable it, clear your browser cookies.

5. When the percentage in every section reaches 100% completion, the preview button appears. Your application
is then ready to submit.
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6. Preview application.

7. Submit at the bottom of the page.

8. Done

You have submitted an application.
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3 Guideline for Missions
This chapter guides missions in the review and admission process of students’online applications.

3.1 Process Overview
The admission process involves both the student and the mission. This page separate the process into three sections:

1. Student initiates the process using The Apply Tool.

2. Review student profiles using The Admin Tool.

3. Import student profiles to The TSP Tool.

This chapter explains the use of each tool.

3.2 Student Initiates the Process using The Apply Tool
Students often seek guidance from you regarding the use of The Apply Tool, so it is important for you to be adequately
familiar with it. For detailed instructions, refer to Guideline for Students for instructions.

3.3 Review Student Profiles using The Admin Tool
After the student successfully submits the application, the mission can review the student’s qualifications by using
The Admin Tool.

1. Open The Admin Tool and Login
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• If you don’t already have an account, please contact the office of The TSP Program via email
at taiwanscholarship@mail.moe.gov.tw.

2. On the navigation panel, select the type of scholarship you would like to review.
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Fig. 3: The Navigation Panel

3. Within the scope of The Admin Tool, there are no further“steps”to introduce; it’s time explore the features
of this tool that may assist you in the review process.

Features of The Admin Tool
This section introduces the three features of The Admin Tool:

1. Direct Review

2. Download a Name List

3. Download Detailed Profiles

1. Direct Review

Click on a student’s data row to view the detailed profile.

Fig. 4: A Student’s Data Row
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Fig. 5: Detailed Profile

2. Download a Name List

The EXCEL button downloads a name list.

Fig. 6: The EXCEL Button

Fig. 7: EXCEL Result

3. Downloads Detailed Profiles

The checkboxes on the left side of the table allow flexible selection for downloading the name list and detailed
profiles. This example demonstrates using them for downloading detailed profiles.
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Fig. 8: The Checkboxes

1. The PDF button downloads detailed profiles.

Fig. 9: The PDF Button

2. A password is required upon download for zipping the files. Use the same password to unzip the downloaded
file.
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Fig. 10: PDF Password

3. Processing may take some time, especially for large batches. Please wait until it’s done.

Fig. 11: Batch Download PDF Files

4. Click Download the batch-selected student profiles.

16



Fig. 12: Batch Download PDF Done

5. Use 7z or Rar to unzip; if the unzipping fails, it may be due to an incorrect password.

To proceed further with an application, import your selected student profiles into The TSP Tool. The next section will
outline the steps.

3.4 Import Student Profiles to The TSP Tool
To accept selected students into The TSP Program, you need to import their profiles into The TSP Tool. Follow these
steps:

1. Open The TSP Tool and Login
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• If you don’t already have an account, please contact the office of The TSP Program via email
at taiwanscholarship@mail.moe.gov.tw.

2. Go to學生資料維護 >新生填報 (申請系統)資料匯入

3. Select the type of scholarship.
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4. Select the student’s name from the dropdown list.

5. The profile is automatically filled in. Carefully review each field before submitting.
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4 Contact
4.1 Email
The TSP Office welcomes questions and feedback. If you have any, please contact us via email at taiwanscholar-
ship@mail.moe.gov.tw.

4.2 Additional Contact Information
You can find more detaled contact information on The Contact Page of our offical website.
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